____________Fire Department

Address

Date

To Whom It May Concern:

The purpose of this letter is to outline House File 671, an act relating to public safety by providing emergency services providers protection from employment termination.  An individual who is a volunteer emergency services provider and who are not paid full time by the entity for which the services are performed are included in this act.  

A public or private employer shall not terminate the employment of an employee who is absent or late to work while fulfilling the employee’s duties as a volunteer emergency services provider.  An employer may deduct  from an employee’s regular pay an amount equal to the time the employee is absent from work while fulfilling the duties of a volunteer emergency services provider.  

This is to inform you (employee name) was engaged in the duties of volunteer emergency services provider on (date) from (time frame).  If there are any questions surrounding this legislation or the duties being performed by the employee, please call the number listed below for further clarification.

Best regards,

Chief

Department

